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Reporting and Taxation at 269-387-2981, or email Carol LaLonde at 
carol.lalonde@wmich.edu. 

4. Reimburse or direct pay travel expenses in accordance with immigration
and IRS requirements.

A. Review the Payments to Nonresident Aliens Matrix before reimbursement or
direct payment of expenses.  There are situations where travel expenses
cannot be paid by the University.  For example, you cannot purchase a
plane ticket for a visitor with B-2 visa status (tourist) who does not meet
the requirements of the 9/5/6 rule.

B. For all payments to foreign nationals, including travel expense
reimbursements, a Foreign National Payment Data form must be completed
and attached to the voucher or travel expense reimbursement form.
However, no income tax will be withheld on travel expense reimbursements,
as long as the original receipts are attached and the visitor performs a
service for the University (i.e., delivers a speech or a lecture).  Additionally,
travel reimbursements will not be reported on Form 1042 as income if
processed separately from the honorarium on a travel reimbursement form.

A Department Check List is available to assist departments with the various steps 
needed to pay a foreign national.  The check list includes links to all forms except the 
independent contract form. 

For questions or assistance on any of these documents, contact Corporate Reporting 
and Taxation at 269-387-2981, or email carol.lalonde@wmich.edu. 

https://wmich.edu/businessandfinance/forms-links



